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As We Pursue Our Vision, We Will:
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We Aspire to Have:

Highly effective, compassionate teachers in every
classroom delivering a world-class education to
every student in a safe and mutually
respectful environment to the extent
that Mustang students achieve at
their highest level and
contribute to their world
in a meaningful way, both
now and in the future.

Develop Mustang’s community of
collaborative learners as self-confident,
creative problem solvers and skillful
communicators, who are capable of
accessing and processing
information in a lifelong
pursuit of excellence.
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. Focus on student success

a. All student attending Mustang Public Schools will reach high standards by attaining proficiency
or better in all core academic areas as measured by district provided or state assessments

b. Students will have meaningful opportunities to explore interests and develop talents

¢. Mustang Public Schools will attain a 100% graduation rate

2. Maintain standards of fiscal stability
a. Balance the operating budget, annually
b. Adhere to all audit recommendations

3. Provide a culture that values employees as professionals
a. Recruit and retain highly effective employees
b. Provide opportunities for growth, professional development, and advancement
¢. Deliver timely and meaningful feedback
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GENERAL INFORMATION

CLASSROOM ASSIGNMENT OF STUDENTS (PreK-6)

Principals and teachers, with the aid of evaluative criteria, will group students in the classes that will
provide the best possible learning situation. It is recommended that once a student is assigned to a
group that he/she continues with that group for the school year.

CLOSING OF SCHOOL

In the event school is dismissed due to bad weather, the announcement will be made on local news
stations prior to 6:00 a.m. MPS will also post the information on the district web site at
www.mustangps.org.

EMERGENCY SIGNALS

Due to the differences in intercom systems throughout the district, each site administrator will be
responsible for educating students, parents and staff of emergency signals for the school. Students
should remember to conduct themselves in the proper manner when a drill is being conducted.

FIELD TRIPS
Field trips will be made only with the prior approval of the building principal, administrative designee and
transportation director. Advance written consent of the student's parent or legal guardian is required

for any off-campus field trip. The Mustang Board of Education defines educational field trips as visits to

an industry, factory, shop or plant, courthouse, museum, theater, lecture or symposium, farm, ranch,
creek, river, park, zoo, etc., by a group of students pursuing academic or vocational study in a stated
subject for the purpose of enriching their appreciation of or acquiring additional knowledge in the

subject. It does not refer to interscholastic contests or extracurricular activities where students perform

or compete.

The Mustang Board of Education recognizes educational field trips as part of the curriculum. The following

criteria should be considered in deciding whether or not a field trip would be a profitable experience for

students:

wr Would this field trip be a better experience for students than other activities which might be
conducted within the school building?

wr Would the students profit more from the field trip than they would from an available videotape,
slides, filmstrip, model, experiment, resource person, etc.?

Any school-sponsored field trip exceeding 150 miles (one way) from MPS must have board approval. Any
trip less than 150 miles (one way) must have approval of the aforementioned personnel. Distance,
educational value and expense to the district will be taken into consideration before approval is given
for any field trip.

Field trips outside the State of Oklahoma are expressly prohibited unless prior board approval is obtained.

FUNDRAISING CAMPAIGNS
Any methods for raising money must be approved by the principal and the central administration office
prior to the beginning of the activity.

PARENT / TEACHER CONFERENCES
Four evenings are set aside for conferences, two in the fall and two in the spring. Consult the school
calendar for specific dates.


http://www.mustangps.org/

PARTIES (PreK-4)
Birthday Invitations: Birthday party invitations are never to be distributed at school.

School and Class Parties: There will be two class parties per year that will be determined by each
elementary site. Parties at other times of the year are not allowed in order to preserve instructional time.
This includes all other holidays, special events and birthdays. Parents are requested to refrain from
bringing preschool children, younger children or siblings to class parties, as their attention needs to be
directed to assisting with the party's events for the students and assisting the teacher during this time. No
audio or video recordings are allowed during the parties.

PERSONAL ITEMS

Students are not to bring any toys, including toys that look like “fake” weapons, electronic games,
cameras, etc. to school without permission from the teachers or administrator.

THE SCHOOL IS NOT RESPONSIBLE FOR DAMAGED, LOST OR STOLEN PERSONAL ITEMS.

PETITIONS AND SURVEYS
Neither petitions or surveys for any cause may be circulated in the school without the permission of the
principal.

PLAYGROUND EXPECTATIONS

Students will follow all playground rules and procedures established by the individual teacher(s) and/or principal at each
school site. Children should be dressed appropriately for outdoor activities. Outdoor activities such as recess will take
place unless there is inclement weather; wind chill of 32 degrees or less, or heat index of 100 degrees or more. In order
to ensure the safety of all students, visitors will not be allowed on the playground during scheduled recess
times.

PRIVATE LESSONS
Students will not be allowed to take private lessons during school hours.

STUDENT IDENTIFICATION

All students in grades 9-12 should have their official school issued identification badges available upon
request during the school day and school activities. The need for replacement due to lost, damaged or
stolen ID’s will be at the cost to the student at $5.00 each.

STUDENT INSURANCE

The only students who are insured are those students whose parents have obtained a Student Accident
Insurance Policy made available at the beginning of each school term. This is only a limited accident
policy; it does not cover illness. If additional insurance coverage is desired, parents should purchase
trip insurance from a private carrier.

USE OF THE MEDIA CENTER
Our goal is to provide a welcoming atmosphere for student research, facilitate learning and personal
growth and promote a love for reading.

The media center provides a wide selection of materials and equipment for student use — books,
magazines, newspapers, and computers.

The following rules shall be observed when visiting the media center:

Elementary
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No more than two (2) books may be checked out at one time.

Regular library materials may be checked out for two (2) weeks. After the (2) week period, the
materials are allowed to be re-checked out by the same person.

The loss of any material will be paid for by the person having checked it out

Every student will get the opportunity to visit the library on a regular basis

No food, gum chewing or drink is allowed in the Media Center.

g

e

Intermediate & Middle School

No more than two (2) books may be checked out at one time.

Regular library materials may be checked out for two (2) weeks. After the (2) week period, the
materials are allowed to be re-checked out by the same person.

Reference material may be checked out only overnight.

The loss of any material will be paid for by the person having checked it out (fines will be
assessed for overdue materials).

Every student will experience instructional time, research and book selection in the Media
Center for library skill building.

wr No food, gum chewing or drink is allowed in the Media Center.

S

¢

g/

Many activities are scheduled in the Media Center for you such as book reviews, book fairs, movies,
author-taped biographies, guest speakers, contests and computer activities.

Everything in the Media Center is for your convenience and for you to learn and to enjoy. NOON PASSES
are available to you to enjoy the Media Center during your lunch period. Just remember to drop by
before your noon hour to reserve one. Academic passes are also available in the office before school.
This pass will allow students to solicit help from teachers before school starts.

High School
Hours: Monday - Thursday, 8:05 a.m. — 3:45 p.m.; Friday, 8:05 a.m. — 3:30 p.m.

The following rules shall be observed when visiting the media center:

o

C

/ Q/ q; Q/ q; Q/

Q/

No student has the right to interfere with the learning of another student or the purpose of an
activity.

A student may have up to two (2) items checked out under his/her name at one time.

Students will check out books and other items at the circulation desk; regular books check out for a
period of two (2) weeks and can be renewed for an additional two (2) weeks if necessary.

Magazines can be checked out during the school day and are due at the end of 6" period.
Reference items can be checked out overnight and can be renewed one (1) time.

A fine of five (5) cents per day must be paid for each book kept past the due date. Reference books
and magazines are twenty-five (25) cents per day.

The person checking out material(s) is responsible for returning the item(s) or paying for replacement
costs.

Printing more than five (5) pages will result in a charge of .05 cents per page. Printing assignments
to be submitted for a grade will have no charge. Color printing will cost 50 cents per page.

No student may check out materials for another student.

Students entering the media center must have a pass designating his/her purpose, signed and
dated by his/her teacher. No passes are required for the lunch hour.

wr Any student possessing media center materials without having checked them out will be denied the

privilege of using the media center for the remainder of the semester.
ltems can be returned in a book drop or taken to the circulation desk for check in.



g/

his/her name.
Students must place unwanted items in their proper place on the shelf or bring them to the
circulation desk for re-shelving.

Q/

/

graduating.
tr All media center records are final.

USE OF TELEPHONES

Any fine(s) or overdue book(s) must be remedied before a student can check out anything else in

wr Books must be returned and fines paid before a student leaves the school either by withdrawing or

Students should use the telephone in the school office. Neither teachers nor students will be called to the

telephone during a class period unless it is an emergency.

VIDEOS / FILMS (instructional and non-instructional)
The use of video or DVD must be approved by the principal. Any non-instructional video or DVD will

require written parental permission prior to the child's viewing. Alternate activities will be provided to
students whose parent elects for the child not to view a given video or DVD. Upon request, parent(s)

will be given the opportunity to preview any video/DVD used in the classroom.

VISITORS
Parents are encouraged to visit the school. All guests are required to check in at the school office first

and receive a visitor’s pass. Check in will require a valid photo ID. If a parent/guardian wishes to
visit a classroom, the following guidelines must be followed.

Classroom Visitor Guidelines

o

g/

g/

C

-

Parent(s)/guardian(s) will need to submit a request to a building administrator with a 24 hour notice
to request to observe a classroom. Upon approval of request, a building administrator or designated
appointee will schedule the visitation. Classroom visits may not exceed one hour. ISI classrooms
are not available for classroom visits due to student confidentiality.

Parent(s)/guardian(s) should not disrupt the learning environment in any way. If the visitor has
concerns or questions regarding the curriculum, classroom, or teacher, a meeting can be arranged
at a future date and time. Disrupting the classroom is not an option, the parent or guardian will be
asked to leave the room immediately if disruption occurs.

Parent(s)/guardian(s) are not allowed to record any part of the school or classroom; including video,
photo, or audio due to privacy of other students.

Parent(s)/guardian(s) can take notes while observing.

Parent(s)/guardian(s) should not engage in conversation with the teacher or any students, including
their personal child while observing the classroom.

Convicted sex offenders will not be permitted.

Administration may determine at any time that classroom observations will not be allowed. His or
her decision is not subject to review.

VOTING INFORMATION

All registered voters who live within the MPS attendance area are allowed to vote in bond elections and
other school related issues. The privilege of voting is not dependent on residing within the twelve (12)
square miles of the Mustang City limits, but on residing within the seventy (70) square miles comprising

the District.

ATTENDANCE

SCHOOL ATTENDANCE POLICIES AND PROCEDURES
According to the Oklahoma School Code, any person having control of a child between five (5) and
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eighteen (18) years of age is required to compel that child to attend school. Failure to do so may result
in fines and/or imprisonment. Attendance is important. Mustang Public Schools are required by state
law to keep an accurate record of attendance and reasons for absence. Attendance records are
updated daily.

If a student must be absent from school, the parent/guardian should call the day before, if possible, or the
morning of the day the student is absent.

CLASSIFICATION OF ABSENCES AND TARDIES

Verified/Unverified Absences: Verified Absence - when a parent or guardian notifies the office of the
reason for the absence. Unverified Absence - when no contact with the office has been made to verify
the absence. Unverified absences will result in truancy.

Some absences are unavoidable, but every effort should be made to keep absences to a minimum. It is the
parents’/guardians’ responsibility to inform the school about the circumstances surrounding their
student’s absence. Verified absences are those due to illness or personal injury, medical and dental
appointments, court appearances, religious holidays, and family emergencies. Assignments and tests
missed due to a verified absence can be completed for credit within a reasonable length of time as
determined by individual site policy. It is the sole responsibility of the student to make arrangements
with each teacher for completing the work missed. If an absence is unverified, the student may be
required to make up missed assignments for partial credit.

According to state law, students shall not be excused from school once they have arrived unless parent
permission is granted. Students shall be counted absent for any reason other than missing for school
activities. Students must strive to be on time. A student who has been absent has the privilege of doing
make-up work, but it is his/her responsibility to communicate with the teacher regarding the work. Time
given for this make-up work should correspond to length of absence. i.e.-If absent two (2) days, he/she
should be given two (2) days following the day of his/her return to make up the work. Every effort will be
made to help the student master what was missed.

Requests for homework assignments through the office can only be made when a student is absent for
three (3) or more consecutive days. Requests for homework assignments should be made by 9:30 a.m.
and will be available for pick up the following day.

School Activity: (not counted absent): Students should make every effort to complete work in advance;
however, time given to make up this work should not exceed the corresponding time the student was
gone. If a student knows he/she is going to be absent due to a school activity, arrangements should be
made with the school at least one day prior to the absence. Assignments should be completed
following the same guidelines as verified absences.

Truancy: (Absences without permission of parents or school): A student may not be permitted to make up
work missed as a result of truancy, which may be recorded as a zero in the teacher’s grade book. All
truancies are subject to other discipline such as detention, suspension or other consequences. Each
teacher is asked to report all suspected truancy incidents to the principal. Any student or students
participating in an unauthorized skip day or walk out will be subject to the regulation covering truancy
and/or referred to the district attorney.

If a child is absent without valid excuse four (4) or more days or parts of days within a four week period or
is absent without valid excuse for ten (10) or more days or parts of days within a semester, the
attendance officer shall notify the parent, guardian, or custodian of the child and immediately report
such absences to the District Attorney in the county wherein the school is located for juvenile
proceedings pursuant to Title 10 of the Oklahoma Statutes.
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Tardiness: Any student who arrives late to school must report to the office for admission. All other
tardiness would be classified as an unexcused tardy. Any student who is detained by the office or a
teacher should ask for a note to his/her next teacher so he/she will not be counted tardy. Teachers will
mark all tardies in Powerschool. An absence will be recorded for every three (3) tardies received in a
class during a semester. Such absences are applied to the twelve (12) day absence total. Students will
be assigned detention after the third (3") tardy, sixth (6th) tardy, and ninth (9th) tardy, and every third
(3rd) tardy thereafter. Parents will be contacted each time the student is assigned detention. Any
student missing more than fifteen (15) minutes will be counted absent.

EXCESSIVE ABSENCES

Penalty for Excessive Absences: A student will not receive credit for a course if he/she has in excess of
twelve (12) absences in any course in which a student is enrolled during the semester or three (3) out of
the seventeen (17) day block if enrolled in MEC Alt Ed program, not to exceed twelve (12) absences per
semester. If a student exceeds the twelve (12) absences per class, a No Credit (NC) will be posted in
place of a letter grade.

Appeal of Attendance Record: A written appeal concerning attendance must be made to the Appeal
Committee within five (5) days prior to the end of the current semester. The appeal form is located on
the High School website. Instructions for the process of submitting the form to the Appeal Committee
is located on the form. Doctors’ notes should be submitted to building secretaries throughout the
semester. Original doctor’s notes or other documentation should be kept for your own records. An
appeal committee consisting of an administrator, teacher and counselor will review the merits of the
appeal and submit a final decision to the site administrator. The decision of the committee is final.

Student Activity Absences: Refer to “Activity Eligibility and Regulation Section” in this handbook.

College Visits: Students (9" — 12") will be allowed two (2) college visits (4 days total) per year. These days
will be counted as activity absences and will not be counted toward exemptions or attendance. The
student must apply for college visits through the appropriate counselor and provide documentation of
the visit upon return to school.

ARRIVAL

All classes will begin promptly at the times listed below. TO ENSURE SUPERVISION AND THE SAFETY
OF YOUR CHILD, STUDENTS MAY NOT BE DROPPED OFF EARLIER THAN THE DESIGNATED
TIMES.

*If your child is in pre-k, please visit with your child’s teacher about arrival time.

Hours Students May Arrive
Elementary Schools 7:40-2:35 no earlier than 7:15
Intermediate Schools 8:10-3:05 no earlier than 7:35
Middle Schools 8:40-3:35 no earlier than 8:10
High School 8:40-3:35 no earlier than 8:00

LEAVING SCHOOL GROUNDS

All MPS have a closed campus. Students who become ill or are injured during the school day will be
allowed to leave only after their parents have been notified and permission has been granted by the
attendance office personnel.

No student will be checked out by telephone to leave campus for lunch. Students must be checked out by
a parent, guardian or emergency contact in person only after showing proper identification.
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CURRICULUM/ACADEMIC ACHIEVEMENT

GRADING POLICY
#5071

Purpose of Grades: We believe the purpose of grades is to communicate, as concisely as possible, a
student’s academic progress. Grades should reflect a valid and pure representation of what a student
knows and is able to do based on a given set of concepts and skills specified by the standards.
Grades are used to provide feedback, document progress, and guide instructional decisions.

Students with Special Needs: We believe the philosophy behind grades is the same for all students.
However students with special needs or special circumstances may need accommodations or
modifications. As a legal document, any accommodation or modification as determined by the
educational team and listed in the Individualized Educational Program (IEP) or 504, must be followed.

Number of Grades: Grades should be taken frequently in a manner that allows for students, parents, and
teachers to monitor progress. A grade should not be locked in for a period of time with no means for a
student to improve his/her grade. For example, it would be inappropriate for a teacher to only take one
cumulative grade on a large, lengthy assignment, weigh tests grades significantly more than other
grades with several weeks between tests, or any other method that prohibits a student from the ability
to continually improve.

Homework: We believe homework compliments mastery of learning objectives. Homework is a school
related assignment which requires time and effort outside the regular classroom. Homework shall be
meaningful and have purpose aligned to the content standards.

Extra Credit: We believe extra credit, if given, should be on a limited, but equal basis and should only be
for the completion of standards based work. Extra credit that is not attached to a learning objective is
not appropriate: ex. Bringing tissues, classroom supplies, attending extracurricular events.

Assessment: We believe assessments should be used to gather more information about instruction and
achievement and identify gaps in learning. Assessments can vary in formality from verbal responses,
daily assignments, exit slips, observations, quizzes, end of unit/chapter tests, interim assessments,
benchmarks, and semester tests to state assessments. Any assessment should have purpose beyond
the single purpose of assigning a grade. Assessments should guide instruction, provide feedback, and
determine where remediation is needed. According to Doug Reeves, “Effective feedback not only tells
students how they performed, but how to improve the next time they engage in the task.” Effective
feedback is also conclusively supported by many researchers such as Marzano, Wiggins, & Reeves as
the single most effective teaching behavior for academic growth.

Testing exemptions (grades 9-12 only)

Examinations will be given at the end of each semester. Any deviation from the scheduled testing
dates must have the approval of the administration and teacher five (5) days in advance of the
scheduled testing dates.

Students will be exempt from semester tests if they meet all the following criteria:
1. “A” average in the class to be exempted with 3 or less absences
2. “B” average in the class to be exempted with 2 or less absences
3. No discipline referrals for truancy, leaving campus/class without permission, tardies, excessive
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absences that have been waived with an attendance appeal, outstanding detention or other major
discipline issues

No suspensions or ISI for the current school year

College visits (2 visits/4 days) will not count toward absences or exemptions for semester tests if
documentation has been provided to the assistant principal.

o ks

Common Grading Practices: We believe grading practices for courses with the same title should apply
consistent expectations and practices: ex. weighting of grades, late work, missing work, number of
tests or assignments. Clear grading criteria from grade levels or departments shall be explicitly
communicated to students and parents at the beginning of the course.

Parent Expectations:
We believe that parents are partners in the education of their child and essential to the academic success
of students. We recognize parents as the first and most important lifelong teachers of their children.

We believe parents should ensure their child attends school and is ready to learn. Parents should monitor
and guide their child’s academic progress to ensure success: ex. check parent portal regularly, review
homework & help study for tests.

Communication between parents, teachers and other education professionals is vital to student
achievement.

Grading Procedures

Grades PK -2

Rate specific skills by:
mastery/satisfactory,

needing improvement
unsatisfactory.

Grades 3-12
Letter Grade Percentage Grade Point*
A 90-100 4.0
B 80-89 3.0
C 70-79 2.0
D 60-69 1.0
F Below 60 0.0
P Proficient 0.0
U Failing 0.0
NC No Credit 0.0

Grades will be rounded to the nearest whole number.
Semester grades are continuous and do not start over at the end of the quarter.

Grades PK-4

Report cards will be sent home at the end of each nine-week period. Attendance including absences and
tardies, will be reported on the report card. Progress reports will be available after approximately five
weeks of instruction.

Grades 5-8

Report cards will be available in Parent Portal at the end of each nine-week period. Attendance including
absences and tardies, will be reported on the online report card. Progress reports will be available in
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Parent Portal after approximately five weeks of instruction.

Grades 9-12

Report cards will be available in Parent Portal at the close of each semester grading period. Attendance
including absences and tardies, will be reported on the report card. Progress reports will be available in
Parent Portal after approximately every five weeks of instruction

Time Enrolled

Grades 3-8

A student must be enrolled a minimum of twenty days in a quarter in order to receive a grade from Mustang
Public Schools.

If a student transfers into MPS from an accredited school, the sending school’s grades will be weighted
according to the time left in the quarter and/or semester.

Grades 9-12
A student must be enrolled 90% of the semester in a class in order to receive credit for that class.

If a student transfers into MPS from an accredited school, the sending school’s grades will be weighted
according to the time left in the semester.

If a student transfers in without grades, that student must be enrolled for 90% of the semester to obtain
credit.

Any student not receiving credit for time enrolled, may apply for an appeal with the appeal committee. The
appeal committee’s decision is final.

Grade Appeal Process
In the instance that a student’s assigned grade is appealed, the following steps are to govern the process.
wr Student, parent and/or guardian contesting a semester/course grade, must provide to the teacher a
written statement that includes reason(s) for the appeal and relief sought by the complainant, within
twenty (20) days of the last day of the term for which the grade was assigned. The teacher’s
decision is to be communicated in writing within ten (10) days of receipt of the statement of appeal.
If the complainant is dissatisfied with the decision of the teacher, a written appeal can be made to
the school site principal. The appeal must include a written statement with the reason(s) for the
appeal and relief sought by the complainant. It must be requested within ten (10) days of receipt of
the teacher’s decision. If the written appeal is not provided to the principal within ten (10) days of
the complainant’s receipt of the teacher’s decision, the decision of the teacher will be final.

Q/

It will be the responsibility of the school principal to investigate the complaint. After consulting with District
Administration, the principal will issue a written ruling in the matter within ten (10) days of the receipt of
the statement of appeal. The principal’s decision is final. In the absence of the site principal, the
superintendent or his/her designee will act in the place of the site principal.

Graduation information is posted in Graduation section.
PARENT PORTAL
Parent Portal is a web-based home-to-school program that links parents and schools via the Internet. Data

is transferred from the student information program and the teacher’s electronic grade book to a
read-only web interface.
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The following information can be displayed in Parent Portal:

Attendance

Assignments and Current Grades
Report Cards

Course History —High School only
Transcripts —High School only
Student Personal Information — address, phone number, etc.
Emergency Contacts

Student Photo - if available
School Announcements

School Address

School Phone Number

Staff Contact Information

CLReeeReeeey

Parents can also complete a screen to receive an e-mail notification when there is a change in grades,
attendance, etc. The information displayed is in “real time.”

Parent Portal does not provide information on lunch accounts or transportation information.
To register for Parent Portal, custodial parents or legal guardians with proper legal documentation on file at

the child’s school can register at www.mustangps.org, Parent Portal link or http://ps.mustangps.org.
Please allow 7-10 days for registration to be completed and verified.

Approved registrations can be picked up by the registered parent/guardian at the child’s school. Proper
picture identification is required to receive the login and password information. Each school will make a
copy of the photo identification to keep on file.

Due to all records and grades being accessed on-line for grades 5-12 through the Parent Portal,
progress reports will not be printed and distributed unless parent/guardian/student requests one
from the front office.

INCOMPLETES (Grades 5-12)

A student will receive an incomplete grade for any progress report if that student has been on homebound
education or excessively absent due to illness. The appropriate grade will be given for completed work
at the time of the semester grades and no assignments will be accepted after the semester without
administrative approval.

INTERNET BASED INSTRUCTION

Policy # 5056

Internet-based programs offered for instructional purposes and/or high school credit shall be approved by
and under the supervision of the Mustang Public Schools Board of Education. The purpose of this
policy is to establish guidelines for implementing Internet-based instruction for secondary students, but
not limited to:
tr Credit for courses not offered by the District
wr Curriculum for long-term suspended students
wr Credit recovery
w Fulfill graduation requirements
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Virtual school
Advancement
Enrichment
Remediation
Homebound
Home-based

Cereer

This policy complies with 70 O.S Section 1-111, which states:
“Students absent from school in which they are regularly enrolled may be considered as being in
attendance if the reason for such absence is to participate in scheduled school activities under the
direction and supervision of a regular member of the faculty or to participate in an online course
approved by the district board of education. The State Board of Education shall adopt rules to
provide for the implementation of supplemental online courses. Each district board of education
shall adopt policies and procedures that conform to rules for online courses as adopted by the
State Board.”

Definitions:
Alternative Method Delivery System: the delivery of instruction through Web-based or video-based
technologies.

Asynchronous instruction: the primary format of instruction does not depend on real-time interaction of
the participants. Asynchronous instruction allows the student to engage in learning activities anywhere
at any time.

Supplemental online course: is an online program that allows students who are enrolled in a public
school to supplement their education by enrolling part time in online courses that are educationally
appropriate for the student, which are equal to the equivalent of classroom instruction time required by
student attendance and participation in the district.

Educationally appropriate: means an instructional delivery method best suited for an individual student to
advance the student’s academic standing toward meeting the learning expectations of the district and
State graduation requirements for the student. The determination of educationally appropriate will be
made at the local school district level.

Blended or Hybrid Learning: a delivery method that combines online lessons for theory and periodic class
meetings on campus to complete lab exercises and/or assessments.

Enhanced or Component Learning—a delivery method in which students attend face-to-face classes
full-time while utilizing the Internet to access various instructional components for additional learning
opportunities.

Online Course: a delivery method in which students completes the entire course online with minimal visits
to the campus.

Synchronous instruction: occurs when the instructor and student’s primary interactions are in real-time.

Regular classroom instruction is synchronous instruction, as well as two-way interactive video. Web-based
instruction that requires real-time interaction between student(s) and instructor as the primary format of
instruction is synchronous instruction.

Two-way interactive video instruction: provides for real-time (synchronous) interaction between

student(s) and instructor by means of an electronic medium that provides audio (sound) and video
(sight) signal. Students and instructors participating in two-way interactive video instruction may see

16



and hear each other in an approximation of real-time.

Web-based instruction: uses the World Wide Web as the primary medium of instruction, with a computer
serving as the primary tool of instruction. Web-based instruction may be synchronous or asynchronous.

Guidelines
Prior to offering an online instructional course, the Board of Education shall comply with the following
guidelines recommended by the State Department of Education:

1.
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The Board of Education will grant students credit for completion of courses offered by means of
Internet based instruction. School district policies governing grading scales and credits earned
shall be applied to Oklahoma Supplemental Online Course Program courses under the same criteria
as courses offered by the school district. A grade assigned for course credit that was completed
through the supplemental online program shall be treated the same as any other course offered by
the district.

Only students who are enrolled in MPS District will be granted access to supplemental online
courses

Internet-based instruction shall be viewed as a method by which the school district can expand the
course offerings and can access instructional resources. These technologies should not be viewed
solely as substitutes for direct, face-to-face student and teacher interactions, but as a means of
expanding the ability of the district to bring the world of knowledge to the students.

Requests for enrollment in supplemental online courses shall be as follows:

wr Interested students shall be required to fill out a request for enrollment in supplemental

online course(s) form.

wr The principal or designee shall evaluate the application and determine whether the
supplemental online course is educationally appropriate for the student. Upon completion of
the course, the credit earned by students shall be placed on the student’s high school
transcript or for grades 6-8 the student cumulative record.
If the supplemental online course is not deemed to be educationally appropriate, notification
shall be provided to the student in writing as to the reasons in support of the principal’s
recommendation and the student shall be afforded the opportunity to appeal the principal’s
decision to the local school board or designee. The decision of the local school board or
designee with regard to whether a course is educationally appropriate is final and
non-appealable. A copy of the notification shall be provided to the Director of Instructional
Technology at the State Department of Education.

Q/

If enrollment in the supplemental online course is allowed, the site principal shall appoint a certified
staff member to serve as the building level contact person to assist students enrolling in
Internet-based instruction to serve as a liaison to the on-line teachers and provider(s). Students
shall have a grace period for withdrawal from a supplemental online course of fifteen (15) calendar
days from the first day of a supplemental online course enroliment without academic penalty. A
written request for withdrawal should be provided to the principal from the student prior to the
expiration of the fifteen (15) day period.

Students earning credit by means of Internet-based instruction shall participate in required
state-level academic assessments in the same manner as other regularly enrolled students within
the district. No student shall be allowed to participate in these assessments at a place other than a
MPS site.
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7.

10.

11.

12

13.

14.

15.

16.

Courses offered for credit by means of Internet-based instruction shall be aligned with the Priority
Academic Student Skills (PASS) and the Common Core State Standards (CCSS) when applicable.

Contractual agreements shall be established between the school district and parent(s) or legal
guardian of students participating in alternative instructional delivery system courses prior to the
beginning of instruction. These contracts may address such issues as grading criteria, time allotted
for course completion, student attendance, the responsibility for course costs (if applicable),
equipment and other issues deemed necessary by the district. Contracts and applications for
Internet based instruction are available at each secondary site’s counseling office.

Instructors of Internet-based instruction shall be: (a) certified in Oklahoma or another state to teach
in the content areas of the course offered or (b) a faculty member at an accredited institution of
higher education that possess the specific content expertise necessary to teach the course.

Each teacher for Internet-based instruction will be provided in-service training pertaining to the
methodology of instructional delivery and the technical aspects of Internet-based instruction.

The security of individual student data and records shall be maintained and receive the same
protection afforded students under state and federal laws. No individual student data obtained
through participation in Internet-based instruction courses shall be used for any purposes other
than those that support the instruction on the individual student.

. District level aggregated data obtained through participation in online instruction courses shall be

utilized for education purposes only and shall not be provided to commercial entities.

All federal and state statutes pertaining to student privacy, the posting of images on the World Wide
Web, copyright of materials, Federal Communications Commission rules pertaining to the public
broadcasting of audio and video, and other such issues shall be adhered to by the district.

Student progress shall be monitored on a weekly basis by the supplemental online course provider.
Attendance/participation in a supplemental online course shall be monitored in accordance with
local district policy and determined by documented student/teacher/course interaction that may
include, but is not limited to, online chats, emails, postings/submission of lessons. The student may
be counted “present” or “in attendance” when the supplemental online course provider provides
evidence of student/teacher/course interaction that demonstrates student progress toward learning
objectives and demonstrates regular student engagement in course activity. Supplemental online
course providers shall make available to student, parents, and the school district reports that reflect
daily attendance/participation, progress reports, and grades. Such attendance/participation
reports, progress reports, and grades shall be provided on a regular weekly basis to parents and the
school district via electronic format. The district will review progress reports and grades twice per
month.

Students at remote sites who participate in the online courses offered by Mustang Public Schools
will be responsible for providing their own equipment and Internet access.

Any student who receives their entire class schedule through an online environment cannot
participate in any extracurricular activities. A student must be enrolled and in physical attendance at
a secondary school site for at least three (3) periods of the school day to participate in any
extracurricular activities.



ACADEMIC ACHIEVEMENT

DISTRICT HONOR ROLLS

Grade 4

The honor roll for 4th grade students will be published following the end of each nine week period. There
are two rolls to be recognized. They are:
wr The Superintendent’s Honor Roll - for all students that have all A’s on the nine weeks’ report card.
tr The Principal’s Honor Roll - for all students that have A’s and B’s on the nine weeks’ report card.

Grades 5-8

Students will be recognized at the Academic Awards Assembly at the end of the school year when named to the
Superintendent’s or Principal’s Honor Roll. The Superintendent’s Honor Roll shall consist of those students who have
no grade less than an “A” in every subject for each quarter of the current school year. The Principal’s Honor Roll shall
consist of those students who have no grade below “B” for each quarter of the current school year. For the purpose of
computing Honor Roll during the second semester students’ third nine-week grade and the six-week grade of the fourth
nine-week period will be averaged.

The State Honor Society is a statewide organization recognizing those students who have made “A’s” each nine-weeks of

the second semester of the previous school year and each nine-weeks of the first semester of the current school year.
Transfer students are eligible for the State Honor Society and for the Principal’s and Superintendent’s Honor Roll.

Several additional honors such as academic, citizenship, outstanding boy/girl and 8t grade prestige awards are presented
at the annual academic awards assembly. Student disciplinary records will be reviewed when students are considered
for awards and honors. Frequent or serious referral for behavior will reflect negatively upon honors selections.

Grades 9-12

The Superintendent’s Semester Honor Roll shall consist of those students who have no grade less than “A”
for the indicated period. The Principal’s Honor Roll shall consist of those students who have a grade
average of “B” or 3.0 on a four point system who have no grade less than a “B.”

RENAISSANCE - (Secondary level only)
The purpose of the Renaissance program is to recognize students who are achieving academic excellence
with incentives, rewards and recognition.

Seniors that have received all A’s and B’s throughout their four (4) years of high school shall be eligible for
Renaissance graduation cords.

STATE HONOR SOCIETY MEMBERSHIP
The member of the State Honor Society shall be designated as the top 10% of each class based on the
cumulative grade point average at the end of the first semester. These students will be notified in late

spring.

NATIONAL HONOR SOCIETY

Students in the sophomore, junior and senior classes who have attained a cumulative grade point average
of 3.8 or higher on a 4.0 scale are academically eligible to apply for membership in the Mustang High
School Chapter of the National Honor Society. (Freshmen are not eligible.)

Students who are accepted for membership by the Faculty Advisory Committee must comply with the
guidelines set forth in the National Honor Society Constitution and High School Chapter By-laws.

A National Honor Society member who transfers to another school and brings a letter from the former
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principal or chapter adviser to the new school adviser shall be accepted automatically as a member in
the new school’s chapter. Transfer members must meet the new chapter’s standards within one (1)
semester in order to retain membership.

OKLAHOMA ACADEMIC SCHOLAR
Graduating seniors who meet all of the requirements listed below shall be recognized by the local school
district and the State Board of Education as an Oklahoma Academic Scholar in compliance with State
law, which became effective in 1986.
wr Accumulative over grades 9, 10, 11 and the first semester of Grade 12, a minimum grade point
average of 3.7 on a 4.0 scale or be in the unweighted top ten (10) percent of their graduation class
wr Complete (or will complete) the curricular requirements for a standard diploma
wr Achieve a composite score of 27 on the ACT or 1,220 combined score on the SAT |. The ACT or
SAT | must have been taken on a national test date before the date of graduation

ACADEMIC LETTERING

Academic lettering has been established to give recognition to those students who have made outstanding
scholastic achievements. The guidelines for academic lettering are as follows:
wr students must have a 3.5 or better cumulative grade point average with no semester grade of “D” or

“F” recorded on the transcript

wr students must have been in attendance at Mustang High School for two (2) full consecutive
semesters to be eligible to letter academically

wr any student who commits a major offense as outlined in the “Student Handbook” will not be eligible
to letter academically. Students who letter academically will be eligible to purchase and wear the
“Academic Letter” and letter sweater or letter jacket.

ACADEMIC ACHIEVEMENT AWARD
Mustang High School will issue an Academic Achievement Diploma to all graduating seniors who have
fulfilled the following scholastic requirements:
wr minimum of 3.60 cumulative grade point average on a 4.0 scale
r minimum score of 25 on the ACT Test or a minimum score of 1050 on the SAT
r minimum of 26 credits earned in the following courses:

U English 4 credits

O Science 3 credits — starting with Biology |

U Math 3 credits — starting with Algebra |

U Social Studies 3 credits

U1 Foreign Languages or Approved 2 credits — 1% and 2" year courses
Computer Technology

U Electives 11 credits

CERTIFICATE OF DISTINCTION

A Certificate of Distinction will be awarded to students who have met or exceeded the following criteria by
the end of their senior year in high school with at least a 3.25 grade point average on a 4.00 scale:
wr earned four (4) units each in English, mathematics (excluding Math of Finance), social studies and

science
wr earned two (2) additional units in the area of technology, the humanities or the arts (Art I, Il, 1ll, IV;
Instrumental Music I, II, lll, IV; Drama |, Il, lll, IV; Debate |, Il, lll, IV; Crafts I, Il; Digital Art Media, All

vocal music choirs)

wr earned two (2) units in the same foreign language and

wr achieved a satisfactory score or its equivalent on all End-of Instruction Tests as required pursuant to
Section 1201.508 of Title 70 of the Oklahoma Statutes, as those tests are implemented
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ACTIVITY ELIGIBILITY and REGULATIONS

A student must be maintaining a “passing grade” in all classes in order to participate in an activity.
Effective January 1, 1989 scholastic eligibility will be determined by the regulations listed at the end of
this section. These regulations conform to Rules of the Oklahoma Secondary School Activities
Association (OSSAA). A student must be present in all classes the day an activity is scheduled; or if the
activity is scheduled on a weekend or holiday, or is an all-day activity, a student must have been
present the preceding school day. Any exception to this policy must be approved by the
administration.

The maximum number of absences for activities, whether sponsored by the school or outside
agency/organization, which removes any student from the classroom shall be ten (10) for any one (1)
class period of each school year. Excluded from this number are state and national levels of
school-sponsored contests. State and national contests are those for which a student must earn the
right to compete. The criteria for earning the right to represent the school in any activity or contest
must be submitted in writing by local school sponsors and approved by the local board of education.

Each local board of education shall appoint, at the beginning of the school year, an Internal Activities
Review Committee. This committee shall be responsible for reviewing and recommending any
deviation of the activities policy to the local board of education. Any deviation from the ten (10) days
absence rule shall not exceed five (5) days.

A student must be maintaining a “passing grade” in classes to be missed while participating in an activity
during the school day. A weekly eligibility list of students will be made available at the end of each
week through the activities director’s office.

*REGULATIONS OF OSSAA RULE 3 - SCHOLASTIC ELIGIBILITY
Section 1 - Semester Grades
wr A student must have received a passing grade in any five (5) subjects counted for graduation in
which he/she was enrolled during the last semester he/she attended fifteen (15) or more days.
wr If a student does not meet the minimum scholastic standard, he/she will not be eligible to
participate during the first six (6) weeks of the next semester he/she attends.
wr A student who does not meet the above minimum scholastic standard may regain his/her eligibility
by achieving passing grades in all subjects in which he/she is enrolled at the end of a six (6) week
period.

Section 2 - Student Eligibility During a Semester

tr Scholastic eligibility for students will be checked at the end of the third week (during the fourth

week) of a semester and each succeeding week thereafter.

wr A student must be passing in all subjects in which he/she is enrolled during a semester. If a student
is not passing all subjects in whom he/she is enrolled at the end of the week, he/she will be placed
on probation for the next one (1) week period. If a student is still failing one or more classes at the
end of his/her probationary one (1) week period, he/she will be ineligible to participate during the
next one (1) week period. The ineligibility periods will begin on Monday and end on Sunday.
A student who has lost eligibility under this provision must regain passing grades in all of his/her
classes in order to regain eligibility. A student regains eligibility under Rule 3 with the first class of
the new one (1) week period (Monday through Sunday).

Q/

Section 3 - Special Provisions
tr A 12" grade student may maintain eligibility if he/she is passing the classes required for graduation.
A 12" grade student who is concurrently enrolled in high school and college may use the college
courses to meet the minimum number of subjects needed to maintain eligibility. These may be a
combination of high school subjects equivalent to high school units, which are accepted by the
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Oklahoma State Department of Education. (Physical education and athletics cannot be included in
the requirements.)

An ineligible student who changes schools during a semester will not be eligible at the new school
for a minimum period of three (3) weeks. A student may regain his/her eligibility by achieving the
scholastic standard in Rule 3, Section 2-b at the end of a three (3) week period.

Incomplete grades will be considered to be the same as failing grades in determining scholastic
eligibility. School administrators are authorized to make an exception to this provision (Rule 3,
Section 3-c) if the incomplete grade was caused by an unanticipated hardship. (Examples of such
hardships would be illness, injury, death in family and natural disaster) OSSAA Board policy allows a
maximum of two (2) weeks to apply for this exception.

One summer school credit earned in an Oklahoma State Department of Education accredited
program may be used to meet the requirements of Rule 3, Section 1a for the end of the spring
semester.

School may choose to run eligibility checks on any day of the week. The period of ineligibility will
always begin the Monday following the day eligibility is checked.

Q/

q;

Q/

q;

DISCIPLINE

GENERAL STATEMENT ON STUDENT BEHAVIOR AND RESPONSIBILITIES

The State and Local Boards of Education vest in this administration the power to establish student
behavior rules and regulations necessary to create and preserve conditions essential to orderly
operation of the school.

The Boards require that all school personnel share in the supervision of the students’ development toward
desired standards of conduct and support all personnel acting within the framework of established

policy.

The Boards advocate that while education is a right of our youth, it is not an absolute right. It is qualified
first by eligibility requirements and secondly by performance requirements. The school must be
concerned with the individual and his/her welfare, but in working with the individual, must at all times be
concerned with the welfare of all students. Too much time spent on a few, results in neglecting the
majority. The following are responsibilities, which MPS students are expected to assume and follow at
all times:

1. To obey all rules and regulations pertaining to students of MPS while on the school campus, while
using district transportation and when representing MPS in a school-sponsored activity.

2. To apply themselves to the established course of study.

be prompt and regular in attendance

complete school assignments on time

pay attention to teachers

learn to criticize fairly and to accept criticism

3. To respect the authority of the administration, faculty and staff of MPS.

4. To respect school property. Remember: A modern, fully equipped school building designed for beauty
and utility belongs to many generations and is not the sole property of any annual group of students.
Thus, it is the privilege and obligation of any one-student body to appreciate fully, use carefully,
preserve faithfully and pass to future generations, the building, its grounds and its equipment without
blemish.

NOTE: Anyone who damages or defaces any school property will be held liable and is expected to
replace or pay for the property damaged in order that the citizenship record of the student will not be
adversely affected.

5. To refrain from expressions of non-conformity through demonstrations, violence and other forms of

e
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incitement.

GENERAL STATEMENT ON RESPONSIBILITIES OF PARENTS
The ultimate responsibility of student behavior rests with the parents. The following are among their
specific responsibilities:

1. Support the school in requiring each student to observe all school rules and regulations, as well as

accepting responsibility for any willful misbehavior on the part of the student.

Send each student to school with proper cleanliness and neatness of dress.

Maintain an active interest in the student’s daily work. Make it possible for him/her to complete

assigned homework particularly by providing a quiet place with conditions conducive to study.

4. Comply with the school’s requests. This includes reading carefully all communications and signing and
returning them as requested.

5. Cooperate with the school in attending conferences set up for exchanging information and for planning
of the student’s continued progress.

wn

It is the belief of the administration that the most effective discipline is self-discipline. Students in MPS are
treated as young ladies and gentlemen, and are expected to prove to be such by their actions and by
their response to the school society.

The office of the principal is charged with the responsibility of handling such discipline problems as may
become serious enough to be referred to the office. However, every teacher is responsible for the
discipline at all times in all parts of the building and on the grounds. Teachers have full authority and
responsibility to correct student behavior whenever such correction is necessary.

In cases where a student has been unable to adjust to his/her school environment and where his/her
behavior has become so objectionable that the problem cannot be resolved otherwise, he/she will be
referred to the principal. Therefore, through conference, every effort will be made to assist the student
in overcoming his/her difficulty.

Counselors and parents may be called in when it is felt that they can help the student become an
acceptable member of the student body. If all these efforts fail to obtain the desired result, the principal
will make a final disposition of the case in line with the best interests of the individual student and the
school as a whole.

STUDENT CONDUCT AND DISCIPLINE
Policy # 5080

STANDARDS OF CONDUCT

It is the belief of Mustang Public Schools that the primary function of the schools is to educate the
students. It is further believed that students have the right to learn free of unnecessary distractions and
to attend a school in which an atmosphere conducive to learning exists.

Education includes establishing norms of acceptable behavior and assisting students in understanding and
attaining those norms. From time to time, it may be necessary for the benefit of the students and of the
school, for the faculty and the administrators to enforce corrective actions for breaches in acceptable
behavior. Each student will be treated in a fair and equitable manner, and the severity of the
disciplinary action will be based on a careful assessment of the circumstances surrounding any
infraction of the school regulations.
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It is the policy of Mustang Public Schools that no student of the district shall participate in any form of

hazing, harassment, intimidation and bullying. Threatening behavior by electronic communication is
prohibited whether or not such communication originated at school or with school equipment, if the
communication is specifically directed at students or school personnel and concerns harassment,
intimidation or bullying at school. Furthermore, no student of the district shall participate in or be
members of any secret fraternity or secret organization that is in any degree related to the school or to a
school activity. (Refer to District Policy # 5110)

The administrator has the discretion to choose any disciplinary action in regard to unacceptable
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student behavior. The following examples of behavior are not acceptable in society generally and in
the school environment particularly:

Truancy

Developing non-factual accounts for absence or behavior

Cheating on school work

Using profanity or expressing vulgarities

Disrespectful conduct/language toward another student, teacher, substitute teacher or staff

member in or out of the classroom

6. Blatant disrespect toward faculty or staff

7. Public display of affection

8. Physical altercation/fighting while at school or at a school activity

9. Assault and battery

10. Insubordination or defiance

11. Dress code violation

12. Misuse of wireless communication device

13. Other disruptive or insubordinate behavior

14. Misuse of the internet and/or local area network computer

15. Vandalism/arson

16. Theft

17. Forgery, fraud or embezzlement of legal tender

18. Gambling

19. Gang-related behavior, including gestures, language or dress

20. Sexual, physical and verbal harassment, threats or threatening behavior, bullying, intimidation,
hazing, racial slurs or stalking of students or employees

21. Possessing or distribution of pornography

22. Use or possession of tobacco products on campus or school activity

23. Possessing, selling, distributing or use of alcohol, illicit substances or paraphernalia including
intoxicating and/or non-intoxicating substances

24. Possessing, selling, distributing and/or use of prescription, non-prescription drugs in violation of
school policy

25. Possessing, selling, distributing and/or use of substances represented as intoxicating or
non-intoxicating

26. Possession, threat or actual use of dangerous or offensive weapons including “fake” weapon

27. An act of violence

28. Acts of licentious behavior, sexual misconduct, lewdness or indecent exposure

29. Adjudication as a delinquent for an offense that is non-violent (Title 57-571 of the Oklahoma
Statutes) committed on any school premise, while in transit under the authority of the school or
while attending any function authorized or sponsored by the school

30. Adjudication for an offense that is a violent act off campus

31. Repeated minor offenses

32. Failure to produce MPS identification badges (grades 9-12)
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33. Parking lot violations
34. Failure to comply with the teacher or school administrator.

These examples are not intended to be exhaustive and the exclusion or omission of examples of
unacceptable behavior is not an endorsement or acceptance of such behavior.

In considering the different forms of disciplinary action, the faculty and the administration of the school
district will consider the following; however, the school is not limited to these various methods, nor
does this list reflect any order of sequence of events to follow in disciplinary actions:

Conference with student

Conference with parent

In-school Intervention

Detention

Referral to counselor

Behavior contract

Temporary removal from class

Community service

Financial restitution for lost, stolen or damaged property
10. Restriction of privileges

11. Referral to police and/or citations issued

12. Short-term suspension

13. Long-term suspension

14. Other appropriate disciplinary action as required and as indicated by circumstances

©CoNOO WD~

ISI: In-school Intervention is an alternative to home suspension when deemed advisable by the principal.
In-school Intervention is assigned during part of or all of a student’s schedule, where the student
spends time in a monitored, structured study environment. Students will have access to regular child
nutrition programs during assigned restriction and access to equal education opportunities.

Student Privileges While Under ISI: When a student’s behavior justifies I1SI, the student forfeits the
privilege of participating in the social activities and will not be permitted to participate in or be in
attendance at any extracurricular activities in which schools participate.

Personal Technology Device (PTD) Violations
E PTD’s that are used inappropriately will be confiscated and the parent must pick up the device.
Repeated problems may warrant disciplinary action. Misuse (filming fights, inappropriate pictures,
etc.) of the electronic device will warrant disciplinary action.
E Telephones are available for student use in the office. Messages may be left for students at the
office during the school day.

First offense: Any electronic device will be confiscated, and returned to student at end of the day
Repeated offenses: Any electronic device will be confiscated, parent will be notified and required to
pick up the device from the front office.

The use of wireless telecommunication/electronic devices and any exceptions to disciplinary action will be
at the administrator’s discretion.

Mustang Public schools will not be responsible for any lost or stolen wireless or electronic
telecommunication devices or any other personal devices or equipment.
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Dress Code Standards: The student dress code is based upon the premise of recognizing fashion without

sacrificing decency, safety and general good taste. It is the intent to permit students to dress
according to current fashions, and at the same time restrict extremes and indecency in grooming which
will distract from the main purpose of the educational program. The student dress code applies at
school, on school property and at school-sponsored activities or authorized activities. Students who
are dressed inappropriately will be asked to change and may be counted absent from any classes
he/she misses.

The principal’s discretion will judge questionable attire. Violations may result in disciplinary action.
General Guidelines:

1.

2.

Offensive writing, suggestive slogans or logos which pertain to beer, liquor, drug or tobacco, vulgarity,
sexual innuendos, obscenity or nudity or promotion of violence and/or gang activity on any person or
article of clothing, belt buckle, jewelry or school materials are not allowed.

Frayed or purposely torn clothing will not be considered appropriate school wear.

The following is a general guide regarding proper dress. Inappropriate attire includes, but is not limited to,

the following:

Pants/Jeans/Shorts/Skirts

G

No shredded or tattered clothing worn independently or with other clothing with holes above the
knee that expose skin or undergarments

No biker or spandex shorts, short mini-skirts, or boxer shorts. Sagging is not permitted.

The bottom of the pants/jeans may not be worn longer than the sole of the heel of shoe.
Pants/jeans must be worn high enough to cover undergarment when seated.

Skirts, dresses and shorts length should be below fingertips with arms extended down; a slit in skirt
must be below fingertips.

Ceer

Shirts/Blouses/Tops

No midriff should be showing.

All tops should be long enough that when a student sits down the midriff does not show in back.
No cleavage

No tube tops, halter tops, tank tops, off the shoulder tops, spaghetti straps or backless tops,
muscle shirts, mesh/fishnet or transparent shirts. Leggings must be covered by a dress, skirt or
shirt that is below fingertips with arms extended down.

tr Undergarments should be covered.

Ceee

Hats/Caps/Beanies/Bandanas/Sunglasses

wr All headgear (examples, but not limited to caps, hats, bandanas and sunglasses, etc.) may not be
brought or worn in or around the school building or classrooms. Beanies (stocking caps) will be
permitted outside during inclement weather. Exception will be for medical or religious reasons.

Jewelry or manner of dress that could harm or cause harm to others are prohibited.

wr No spiked jewelry
wr No chains or chains connected to wallet or keys
wr No pacifiers

Shoes

wr All students are required to wear shoes. Cleats, shoes with wheels, house shoes or any shoe that
limits physical activity or safety are not permitted.

Gang or Satanic Cult Related
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wr Gang dress, such as bandanas, hats, headgear, gang-related jewelry, attire, symbols or
paraphernalia identified by police and or school official as gang related; gang-related color or color
combinations will not be allowed.

wr These items will be identified and monitored by police and school officials. They are subject to



change at the discretion of the administration as the need arises.
Undergarments
wr Undergarments should be covered by outerwear.
tr Clothing that is considered pajamas or bedtime wear is prohibited.
Hair color/ hairstyle
wr Hair color/hairstyle that distracts from the main purpose of the educational program is prohibited,
including makeup or face paint.

FOOD CONSUMPTION

Food/drinks must be consumed in cafeteria/commons. Outside food/drinks brought in by
parents/guardians can only be consumed by his/her child and cannot be shared by other students
unless directed by the school. ex. classroom parties.

TOBACCO USE

In accordance with Oklahoma law and the wishes of parents, educators and students, tobacco in any
form, tobacco products or simulated tobacco products of any kind will not be possessed or used by
students while on school premises. Tobacco will not be possessed or used by students attending any
school-sponsored event outside school premises or while in transport to or from such an event in
school authorized vehicles.

1st Offense: The parent is notified and the student is given In School isolation (ISI).
2nd Offense: The parent is notified and the student will be suspended for three (3) days.
3rd Offense: The parent is notified and the student will be suspended for five (5) days.

4th Offense: The parent is notified and the student may be suspended for a period in excess of five (5)
days.

In accordance with School Laws of Oklahoma and the Mustang Public School District’s desire to provide a
healthy smoke-free environment for students, employees and patrons, commencing the 16" day of
March 2004, all facilities within the District will be smoke-free twenty-four (24) hours per day on a year
round basis. This prohibits smoking, the use of snuff, chewing tobacco, simulated tobacco products
(e-cigarettes) or any other form of tobacco product by all persons. This policy extends to all activities,
vehicles and property. There will be no designated smoking areas anywhere in the District. (Policy and
Procedures, # 2060)

ILLICIT DRUG DEFINITION, AS USED IN THIS HANDBOOK, IS DEFINED AS FOLLOWS:

1. any controlled dangerous substance as defined in the Uniform Controlled Dangerous Substance Act
2. any intoxicating beverage as defined by Oklahoma law

3. any low-point beer as defined by Oklahoma law

4. any substance which is represented to be a prescription, non-prescription drug, “turkey” drug, or
synthetic drug

any inhalant

any other chemical or natural substance which is capable of producing injury and is misused by a
student

oo

USE OR POSSESSION OF ILLICIT SUBSTANCES DURING THE SCHOOL DAY OR AT ANY SCHOOL
SPONSORED ACTIVITY

Students using, in possession of, or after having used controlled illicit substances, illegal drugs, wine, beer,
intoxicating beverages, non-intoxicating beverages and/or intoxicating substances, paraphernalia or
exhibiting observable behaviors during school, while attending a school sanctioned activity, while on
any school premises, or when being transported, will be suspended.
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First Offense: The student will be suspended for ninety (90) school days. The suspension may be reduced
to ten (10) days for the first offense if the student/parent/guardian agrees to complete a voluntary
urinalysis and counseling. The counseling will consist of an eight (8) hour course in a school approved
chemical dependency education program, or a comparable program approved by the administration.
Counseling fees will be the responsibility of the parent/guardian. At administrative request, the
urinalysis will be required throughout the term of the suspension (a minimum of once per month). If a
student has a second unacceptable specimen, refuses, or fails the urinalysis, the full term of the
suspension will be reinstated without any right to appeal the full length of the suspension. If a second
unacceptable specimen is reported, an additional test may be requested of the same sample at an
additional expense. Any additional expenses will be the responsibility of the parent/guardian. By
choosing the ten (10) day suspension option, any right to an appeal of the full length of the suspension
is voluntarily waived.

Second Offense: Student will be suspended ninety (90) school days without a reinstatement option. The
ten (10) day suspension option is not available for a second offense.

SALE OR DISTRIBUTION OF ILLICIT SUBSTANCES

Any student selling, sharing or distributing illicit substances, prescription and/or non-prescription drugs,
illegal drugs, wine, beer, intoxicating beverages, non-intoxicating beverages and/or intoxicating
substances during the school day, or a school activity, on school premises or while being transported
by school personnel, will be suspended for ninety (90) school days. A forty-five (45) school days
reinstatement option may be available in some circumstances. A second offense will result in a ninety
(90) school day suspension with no reinstatement option. In addition, law enforcement authorities will
be notified.

Teachers are required by state law to report any suspected drug or alcohol use to the principal. Violation
of this policy will be reported to the law enforcement authorities. Any incident that occurs outside the
school day or not at a school function will be reported to the police.

VANDALISM

Each student shall pay for all damages he/she may do to school property within one (1) week after demand,
unless an arrangement for deferred payment has been made with the superintendent. Failure to make
such payment shall be cause for suspension. The pupil responsible shall pay for books belonging to
the school that are lost, stolen or mutilated.

DANGEROUS WEAPONS

The use, display or possession of any kind of gun, ammunition, fireworks, weapon or device capable of
discharging or throwing projectiles, whether loaded or unloaded, or the possession of any dagger,
pocket knife, bowie knife, dirk knife, switchblade knife, spring-type knife, butterfly knife, sword cane,
knife having a blade which opens automatically by hand pressure applied to a button, spring or other
device in the handle of the knife, blackjack, loaded cane, billy, hand chain, metal knuckles or any
chemical or biological device intended by its nature to cause property damage, harm or endanger the
life, health or safety of others. Examples include but are not limited to, mace, or pepper spray or other
offensive weapon on the campus, parking lots, premises or property of the Mustang Public Schools or
during school sponsored activities, functions or events may result in the immediate suspension of all
students involved for the current school semester and possibly the succeeding semester.

The term "gun or device capable of discharging or throwing projectiles" shall include, but not be limited to:

wr rifles, pistols or shotguns of any caliber and/or
wr B-B guns, tasers or air pistols and/or
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wr potato throwers, dart guns or blow guns and/or
wr any other device the purpose of which is to throw, discharge or fire objects, bullets or shells

For the purpose of this policy, any student who aids, knowingly accompanies, assists or participates with
another student who uses, displays or possesses a gun or device capable of discharging or throwing
projectiles in violation of this policy may be suspended for the current school semester and possibly the
succeeding semester.

USE OR POSSESSION OF DANGEROUS OR OFFENSIVE WEAPONS

Any pupil found to be in possession of or using dangerous or offensive weapons on the school grounds or
at any school-sponsored activity may be suspended by the superintendent or administrator for a period
not to exceed the current school semester and possible the succeeding semester (Refer to School
Laws of Oklahoma, Article 24/Section 488.2).

SUSPENSION OF STUDENTS

The term suspension or suspended as used in this policy and Oklahoma Law means that the student has
been removed from attendance at any school. Alternative in-school placement, in-school restriction,
detention, and similar disciplinary measures are not considered to be out-of-school suspensions and
are not subject to an appeal process. Any student suspended out of school is prohibited by the terms
of said suspension from being on the school grounds before, during, or after school hours and from
participating in or attending any school sponsored activity unless otherwise directed by the
administration. All suspensions must have the approval of the superintendent or his/her designee. The
authority to suspend a student from a school in the district is delegated to the respective building
administrator. The administrator shall exercise his/her discretion as to the length of time of the
suspension. When determining whether cause exists for suspension or determining the length of a
suspension, the student’s prior history of disciplinary infractions during the current school year may be
considered if similar infractions have occurred in the past and other forms of discipline have not
deterred such behavior.
1. Students may be suspended from school for engaging in any of the following while on school

grounds, while on school vehicles and buses, or at school activities/events:

wr Violation of policy, rule, or regulation

wr Possession of an intoxicating beverage, low-point beer (37 O.S. 163.2)

wr Possession of missing or stolen property if the property is reasonably suspected to have been
taken from a student, a school employee, or the school

wr Possession of a dangerous weapon or a controlled dangerous substance (Uniform Controlled
Dangerous Substance Act)

wr Possession of a firearm (may result in out-of-school suspension of not less than one year)

wr Any act which disrupts the academic atmosphere of the school, endangers or threatens fellow
students, teacher, or officials, or damages property

tr Adjudication as a delinquent

wr Students in grades six through twelve found to have assaulted, attempted to cause physical

bodily injury, or acted in a manner that could reasonably cause bodily injury to a school
employee or person volunteering for a school shall be suspended for the remainder of the
current semester and the next consecutive semester. The term of the suspension may be
modified by the school district superintendent on a case-by-case basis.

2. A full suspension shall not extend beyond the present semester and the succeeding semester
except for violations of the Gun-Free Schools Act which provides suspensions for up to one
calendar year or longer.

3. Except under circumstances that require the immediate removal of a student or students, the
parent(s) or legal guardian(s) shall be informed before a student is released from school.

4. Any student who has been adjudicated as a delinquent and has been removed from a public or
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private school in this state or any other state for such act, will not be enrolled in the district.
5. Students who are suspended out-of-school who are on an individualized education plan pursuant

to IDEA, P.L. No. 101-476, shall be provided the education and related services in accordance with
the child’s IEP.

6. Any student who has been suspended for a violent offense that is directed towards a classroom

teacher shall not be allowed to return to that teacher’s classroom without the approval of that
teacher.

No school board member, administrator, or teacher may be held civilly liable for any action, taken in good
faith, which is authorized by law under the provisions of this policy.

SHORT-TERM SUSPENSION - ten (10) days or less

Short-term suspension is when a student is suspended from school for ten (10) days or less. Before a
student is suspended out of school, the school administration shall consider and apply, if appropriate,
alternative in-school placement options that are not to be considered suspension (such as placement in
an alternative school setting, reassignment to another classroom, in-school intervention, etc.).

When a student is suspended, his/her parent(s) will be notified as soon as possible.

If the student is suspended for five (5) days or less the district may provide an educational plan.
If a student is suspended for more than five (5) days the district shall provide the student with an
education plan designed for the eventual reintegration of the student into school which provides for
the core units in which the student is enrolled.

The parent(s) will bear the responsibility of monitoring the student’s education progress until the
student is readmitted to school.

Students suspended from school shall be ineligible to participate in or attend extracurricular
activities.

Any student serving suspension during the time of graduation activities shall not be allowed to
participate in or attend ceremonies or programs honoring graduates.
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Appeal Process:
1. The first level of appeal for suspensions of ten (10) days or less will be to the building principal.

This step may be skipped if the building principal was part of the first conference.

A written request specifying the reason(s) for the appeal must be submitted to the building
principal within three (3) days of the notice of the suspension.

A conference will be scheduled with the building principal.

The Principal may uphold, overrule or modify the suspension.

The student and the student’s parent(s) shall be notified in writing within five (5) days of the
decision.

The student has the right to appeal the decision.
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2. The second level of appeal for suspensions will be to the appeal committee.

U In order to appeal the building principal's decision, a written request specifying the reason
for the appeal must be submitted to the district hearing officer for short-term suspensions
within three (3) days.
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Upon receipt of the appeal, the district hearing officer shall schedule an appeal hearing
within three (3) days from the date the notice of intent is filed.

The appeal committee will consist of one (1) central office administrator and two (2) building
principals other than the suspending principal.

During the hearing with the appeal committee, the student or the student’s parent(s) shall
have the right to provide evidence as to why the suspension, or the duration thereof, is
inappropriate.

The student shall have the right for representation. If legal counsel is to be present in the
meeting, MPS requires a twenty-four (24) hour notice to exercise the option for legal
counsel representation.

Upon full investigation of the matter, the committee shall determine the guilt or innocence of
the student and the reasonableness for the term of the out of school suspension.

The appeal committee may uphold, overrule or modify the suspension. The student and the
student’s parent(s) shall be notified in writing within five (5) days of the decision.
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The decision of the appeal committee for short-term suspension will be final and may not be appealed to
the district hearing officer or the board of education/board hearing officer.

LONG-TERM SUSPENSION - more than ten (10) days

A long-term suspension is when a student is suspended from school for more than ten (10) days. When a
long-term suspension occurs, the student’s parent(s) will be notified as soon as possible, except under
circumstances that require the immediate removal of the student.
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Before a long-term suspension is imposed, an initial suspension will occur while an investigation is
conducted.

A conference with a site administrator will be arranged to take place when the investigation is
complete.

The parent(s) will be provided a copy of the education plan and will bear the responsibility of
monitoring the student’s education progress until the student is readmitted to school.

A student, who is suspended from school for more than ten (10) days, may be eligible for an
alternative placement to enroll in internet-based course work, but must abide by the contract
guidelines given at time of enroliment.

Students suspended from school shall be ineligible to participate in or attend extracurricular
activities.

Any student serving suspension during the time of graduation activities shall not be allowed to
participate in or attend ceremonies or programs honoring graduates.

A student and/or his/her parent(s) may appeal the suspension.

Appeal Process:

1.
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The first level of appeal for suspensions will be to the building principal.
U This step may be skipped if the building principal was part of the first conference.



